
Appendix 2a –Mandatory Training Status Request Process 
Mandatory Training Status Request Form 
This form should be completed by the relevant professional committee or 
subject matter expert requesting the status of a learning activity to be defined as 
mandatory within NHS Golden Jubilee (GJ). The completed form should then be submitted to the Staff 
Governance Sub Group for approval. 

1. General Details
Course Title: 

Name/Job Title of Programme Lead: 

Name/Job Title of Education Lead: 

Date of Submission: 

2. Rationale for Mandatory Training Status
Please enter ‘x’ in the box for the following definition(s) that supports mandatory training compliance 
status for this training. 

1. Training deemed Statutory. This is training that NHS GJ is legally required to provide as

defined by law and for which there is a stated legal reference and/or where a government or

regulatory body has instructed employers to provide training on the basis of legislation.

These examples would include:

• Health and Safety at Work Act 1974
• Equality Act 2010
• Fire (Scotland) Act 2005

2. NHS Scotland training deemed mandatory. This is training that has been determined by a

government department usually as part of a nationally agreed policy or Chief Executive

Letter (CEL).

3. Training deemed mandatory within NHS GJ. This is training that is ratified by our
Organisation to ensure compliance with key risk areas that impact on safety and/or
support the achievement of corporate priorities and service improvements.

Please identify specific legislation, policy, strategy, and guidance that states training is mandatory: 



3. Target Audience
Who is this training for? Please 
provide specific information on staff 
groups and or ward/ department. 

4. Content and Delivery
What is the overall aim of this 
course? 

What are the course objectives? By the end of this course participants will be able to: 

How will course objectives be 
measured? 

How will the course be delivered? Instructor led 

Computer based training (e-Learning) 

Self- learning 

Web conference 

Blended learning 
What is the duration of the course? 
(hours or days) 

How often does the course need to be 
undertaken? 
(Once on induction, annually, every 2 
years etc.) 
Are there any pre-course 
requirements? i.e. pre-exam, course 
reading etc. 

Is the course accredited? If so who 
will provide accreditation? 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

What is the cost of this course? You 
should include all costs associated to 
the training i.e. trainee / trainer time, 
cost of refresher, accreditation, 
materials etc. 

 

What are the service implications of 
this training? Describe implications If 
training is approved and the risks if 
not approved. 

 

5. Communication 
How will requirement to complete 
training be communicated to relevant 
staff groups? 

 

6. Evaluation 
How will the course be evaluated?  

What will be the frequency of 
evaluation? 

 

Who will be responsible for the 
evaluation of this training? 

 

7. Compliance Monitoring 
How will compliance with training be 
recorded, reported and monitored? 

 

What committee / group will review 
compliance? 

 

What will the compliance target / 
trajectory be set at? 

 

 
 
 
 
 
 
 
 



For official use only 
Application: Accepted / Declined (delete as appropriate) 

Reasons for not supporting: 
 

Staff Governance Sub Group Chair 
Signature  Date:  
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